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Dear Colleague,
Thank you for your interest in establishing an educational partnership as an affiliated practicum site for Brown School MPH students.  We appreciate your commitment to our students and to the profession of public health.  

To begin the affiliation process, complete and submit the following documents to our office for review:
1. MPH Field Instructor Affiliation Application
2. MPH Organizational Affiliation Application

3. MPH Organizational Affiliation Agreement

The Brown School provides the following University benefits to field instructors providing supervision to our practicum students: 

· Nexus, The Practicum Newsletter – published annually with information about educational and research efforts, faculty/agency news and activities such as supervision tips and features highlighting the accomplishments of our current faculty, staff and students

· CEU’s – Three (3) CEU’s in the academic year in which a field instructor supervises a Brown School student 

· Continuing Education Events – Access to the Professional Development Series and other workshops, colloquia, and programs provided by the Brown School 

· Tuition Remission – Tuition remission for one course at the Brown School in the academic year in which a field instructor supervises a Brown School student 

· Library Access – Access to the Brown School Social Work Library, Olin Library, and Bernard Becker Medical Library 

· Evidence-Based Practice (EBP) Resource Area – Online access to best practice research, journal articles, etc. 

If you have questions about the affiliation process, please contact Chandra Bailey-Todd, MPH Field Site Coordinator.
 Thank you for your time and we look forward to reviewing your application.
Best regards, 
Cynthia D. Williams
Chandra Bailey-Todd
Director of Field Education
MPH Field Site Coordinator
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Memorandum for Organizations and Field Instructors
The following criteria provide detailed information about organizational requirements as an affiliated practicum site with Brown School.  

Field Instructor Requirements

1. Field instructors must possess a master’s-level (MPH, MSW, MBA, MA, MD, MS, etc.) or higher degree and be directly working in public health or connected to the organization’s public health mission.

2. Field instructors must have at least two years post-graduate, professional work experience.
3. Field instructors must have been in employment with the practicum organization for at least one year.
4. Field instructors must be oriented to Brown School field instruction processes and requirements prior to supervising a practicum student. 
5. Field instructors are required to:

a. Provide students with substantive, graduate-level learning experiences and projects during the practicum.

b. Work with the student and the University to establish learning activities that incorporate the student’s experiences, phases of learning, learning style, and professional interests in an area related to public health.
c. Work with the student and the University to develop an Educational Learning Agreement based on the learning goals and objectives required by the University, and that incorporates appropriate learning tasks and activities that promote professional skill development and knowledge.

d. Focus on enrichment of transferable skills for students, rather than solely focus on skills needed for the practicum organization.

e. Conduct a weekly, one-hour, face-to-face supervision meeting with the student.

6. Field instructors and practicum students must be available to meet on-site at the organization with a representative from Brown School for a site visit mid-way through the practicum (alternative arrangements will be made for out-of-state and international practicum sites).

7. Field Instructors are responsible for the written evaluation materials required for each student and are asked to complete those materials in a timely fashion.
8. Field instructors must renew their affiliation application with Brown School every three years OR after transferring to another organization (an organizational affiliation application is required from the new place of employment).
9. Due to the students’ self-selection process of practicum sites, affiliated field instructors are not guaranteed students each semester.
10. Brown School staff and Faculty Liaisons/Advisors are available to assist/support field instructors in their role as practicum supervisors.
Organizational Requirements
1. Organizations must be approved by the Brown School as an affiliated practicum site.  The approval process requires the submission of a completed Affiliation Agreement, Organizational Affiliated Application, and Field Instructor Application(s). 

2. Organizations that are granted affiliated status must submit new Organizational and Field Instructor Affiliation Applications every three years to continue providing field education learning to practicum students.

3. Organizations must have an affiliated field instructor to supervise practicum students to receive and maintain approval as a practicum organization.

4. Organizations must be able to provide students with substantive, graduate-level learning experiences and projects during the practicum.

5. Organizations must be able to provide students with adequate work space and materials (desk/chair, computer, phone, supplies, etc.) to complete assignments and projects.

6. Organizations must be able to provide students with an orientation to agency policies, procedures, safety guidelines, etc.
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Office of Field Education

Field Instructor Affiliation Application
     
 FORMCHECKBOX 
 New Application                     FORMCHECKBOX 
 Renewal Application             
Date of Submission:    /  /  
Name of practicum student for which this application is being submitted (if applicable):       
The approval of a field instructor is based on: (1) the professional’s demonstrated commitment to the field of public health practice and education; (2) the ability to provide substantive learning opportunities to graduate-level students who must meet curricular requirements; (3) the organization’s demonstrated willingness to support the work of the affiliated field instructor; and (4) the routine engagement in assessment.  Information provided in this application may be shared with students who are searching for practicum opportunities.  Incomplete forms will not be considered.

Applicant’s Name:      
Title:       
Organization:       
Street or Mailing Address:       
City:       
State:    
Zip:      
Country:       
Phone:  (   )     
Fax:  (   )     
E-mail:       
Organization’s Website:       
Length of employment at current organization:       

Educational Background
Please provide the following information regarding your educational achievements:
	COLLEGE/UNIVERSITY
	DEGREE(S)
	YEAR OF GRADUATION

	1.      
	     
	     

	2.      
	     
	     

	3.      
	     
	     


Professional Credentials
Please indicate your professional credentials or certifications, expiration date of credentials, and certifying authority: 
	CREDENTIALS/  
CERTIFICATIONS
	EXPIRATION  DATE
	CERTIFYING 

AGENCY

	1.      
	  /  /  
	     

	2.      
	  /  /  
	     

	3.      
	  /  /  
	     


Previous Employment

Please provide the following information regarding your previous places of employment: 

	ORGANIZATION
	TITLE
	YEARS OF EMPLOYMENT

	1.      
	     
	     

	2.      
	     
	     

	3.      
	     
	     


Applicant’s Area(s) of Experience (check all that apply to your current position)
 FORMCHECKBOX 
 Behavioral Health/Education


 FORMCHECKBOX 
 Biostatistics


 FORMCHECKBOX 
 Biomedical and Laboratory

 FORMCHECKBOX 
 Environmental Health


 FORMCHECKBOX 
 Epidemiology


 FORMCHECKBOX 
 Epigenetics
 FORMCHECKBOX 
Disaster/Emergency Preparedness

 FORMCHECKBOX 
 Health Law
 FORMCHECKBOX 
 Health Policy
 FORMCHECKBOX 
 Health Services Administration
 FORMCHECKBOX 
 International/Global Health
 FORMCHECKBOX 
 Maternal and Child Health

 FORMCHECKBOX 
 Nutrition


 FORMCHECKBOX 
 Physical Activity/Recreation

 FORMCHECKBOX 
 Zoonotic Diseases
 FORMCHECKBOX 
 Other:       
Applicant’s Professional Knowledge, Skills, and Area(s) of Expertise

(pertinent to supervision of practicum student:  check all that apply)
Administrative

 FORMCHECKBOX 
 Consulting
 FORMCHECKBOX 
 Data Management

 FORMCHECKBOX 
 Development

 FORMCHECKBOX 
 Economics

 FORMCHECKBOX 
 Finance
 FORMCHECKBOX 
 Grant Writing

 FORMCHECKBOX 
 Human Resources
 FORMCHECKBOX 
 Information Systems Management
 FORMCHECKBOX 
 Leadership and Decision-Making

 FORMCHECKBOX 
 Management


 FORMCHECKBOX 
 Marketing
 FORMCHECKBOX 
 Professional Development


 FORMCHECKBOX 
 Program Development

 FORMCHECKBOX 
 Program Management


 FORMCHECKBOX 
 Public Relations

 FORMCHECKBOX 
 Quality Assurance

 FORMCHECKBOX 
 Risk Management

 FORMCHECKBOX 
 Strategic Planning
Environmental Health

 FORMCHECKBOX 
 Air Quality



 FORMCHECKBOX 
 Community/Urban Planning
 FORMCHECKBOX 
 Food Safety


 FORMCHECKBOX 
 Hazardous Materials

 FORMCHECKBOX 
 Occupational Health/Safety


 FORMCHECKBOX 
 Recreational Health

 FORMCHECKBOX 
 Sustainability


 FORMCHECKBOX 
 Toxicology


 FORMCHECKBOX 
 Water Quality
 FORMCHECKBOX 
 Waste Management

General Practice

 FORMCHECKBOX 
 Advocacy

 FORMCHECKBOX 
 AIDS/HIV

 FORMCHECKBOX 
 Case Management

 FORMCHECKBOX 
 Chronic Diseases
 FORMCHECKBOX 
 Community Development

 FORMCHECKBOX 
 Community Education

 FORMCHECKBOX 
 Disability and Health

 FORMCHECKBOX 
 Disease Prevention

 FORMCHECKBOX 
 Economic Development

 FORMCHECKBOX 
 Genetics
 FORMCHECKBOX 
 Health Communications
 FORMCHECKBOX 
 Health Education

 FORMCHECKBOX 
 Health Literacy
 FORMCHECKBOX 
 Health Promotion



 FORMCHECKBOX 
 Infectious Diseases
 FORMCHECKBOX 
 Interviewing

 FORMCHECKBOX 
 Legal Services

 FORMCHECKBOX 
 Mental Health 


 FORMCHECKBOX 
 Palliative Care/Terminal Illness

 FORMCHECKBOX 
 Pharmacology

 FORMCHECKBOX 
 Research

 FORMCHECKBOX 
 Sexual and Reproductive Health

 FORMCHECKBOX 
 Statistics
 FORMCHECKBOX 
 Violence Prevention
 FORMCHECKBOX 
 Volunteer Management

Policy

 FORMCHECKBOX 
 Policy Analysis/Evaluation
 FORMCHECKBOX 
 Policy Development

Other

 FORMCHECKBOX 
       

Additional Information
Please describe any additional areas of professional interests, experiences, projects, accomplishments, or information relative to a student’s practicum experience that you would like to be considered for this application:       

Résumé/Curriculum Vitae
Attach your résumé or curriculum vitae to this application
MPH


Field Instructor





�


SUBMIT COMPLETED FORMS:


By Mail:	Chandra Bailey-Todd, MPH Field Site Coordinator ( Washington University in St. Louis ( Brown School


	Campus Box 1196 ( One Brookings Drive ( Saint Louis, MO ( 63130-4899


By E-mail:	Chandra Bailey-Todd, MPH Field Site Coordinator:  chandra_bailey-todd@wustl.edu 


	(scanned signatures required where applicable)


By Fax:	(314) 935-8323; Attention:  Chandra Bailey-Todd, MPH Field Site Coordinator
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